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To the Finance Officers of the
Municipalities of Mississippi.
This manual of accounts has been adopted by this Department to serve as the official guide in establishing uniform systems of accounting in the Municipalities of the State in conformity to the requirements of House Bill No. 79 of the Legislative Acts of 1950, better known as the "Municipal Budget Law."
The instructions contained in this manual are designed to
require the observance of both the law and sound accounting
principles essential to effective financial administration of the
municipalities. In addition to furnishing charts of accounts recommended for use in establishing and maintaining systems of
accounting more in accordance with acceptable standards, it
presents pertinent information relevant to the functions of the
funds prescribed for municipal use.
Grateful acknowledgment is hereby made to the committee
composed of members of the Mississippi Society of Certified
Public Accountants for preparing this manual under our direction and to the Mississippi State Board of Public Accountancy for
defraying the cost of printing it.
Respectfully,
STATE DEPARTMENT OF AUDIT
MILTON M. BATSON, Director
Approved By:
CARL N. CRAIG, State Auditor

INTRODUCTION
It is the purpose of this manual to present a uniform accounting system for municipalities which will meet the minimum
needs of all cities, towns and villages in the State of Mississippi.
No attempt has been made to provide for every type of function
engaged in by all of the municipalities, but rather to prescribe a
system of accounting which shall be used as the basis for proper
records. The system may be enlarged to embrace activities not
mentioned herein or may be contracted to fit the needs of the
smaller town. When, however, uniformity of account titles is
maintained and instructions are followed for classification of
revenue receipts and expenditures, it will be possible to present
at any time uniform information with respect to operations of
the municipalities as a whole. Anyway, it is to be remembered
that each municipality of the state is now required by law (H.B.
79, Laws of 1950) to install and keep such uniform system of accounts as shall be prescribed by the State Auditor, as the head
of the State Department of Audit, or by the Director thereof,
with only such deviations therefrom as may be necessary.
Since the great majority of municipalities in Mississippi have
a population under 5,000, the procedures and instructions contained herein have been simplified as far as practical. In a large
number of these municipalities the volume of bookkeeping entries does not warrant the use of bookkeeping machines. Therefore, the records which are explained herein are hand posted.
The procedures, however, may be readily adapted to machine
bookkeeping methods.
The uniform accounting system will provide for the following funds which are recommended by the National Committee on
Municipal Accounting:
1.
2.
3.
4.
5.
6.
7.

General Fund
Bond and Interest Retirement Fund
School Fund
Utility Funds
Trust and Agency Funds
Special Assessment Funds
Bond Funds

The following chapters will be devoted to a discussion of the
principles of municipal accounting, the accounting records themselves, and a detailed treatment of the several funds.

CHAPTER I
PRINCIPLES OF MUNICIPAL ACCOUNTING
Every governmental body must raise and spend its revenues
in accordance with special regulations, restrictions, or limitations.
To insure that money will be expended for designated purposes,
governmental accounting has established funds. A fund has been
defined as "a sum of money or other resources set aside for the
purpose of carrying on specific activities or attaining certain
objectives in accordance with special regulations, restrictions or
limitations." 1 From an accounting standpoint a fund is an independent entity, and a separate group of accounts must be provided for each fund to show its assets, liabilities, reserves and
surplus, as well as its revenues and expenditures.
In order to conform to state law, the uniform accounting system has been prepared on the basis of receipts and disbursements,
but due consideration has been given to provisions for the determination of uncollected revenue and unpaid liabilities of all
funds at any time. Those municipalities who maintain their records on an accrual basis or modified accrual basis will experience
no difficulty in the use of the system suggested herein.
In the following paragraphs a brief description will be given
to the functions of the several funds recommended for use in
this uniform system.
1.

General Fund
The General Fund is used to account for revenues not allocated to specific purposes by law or by contractual agreement.
That is, any activities not financed from special levies are necessarily financed from the general fund.
The general services usually furnished by a municipality,
such as fire and police protection, street maintenance, public
sanitation and health, recreation, etc. are financed from revenue
of the General Fund. The principal source of revenue for this
fund is advalorem taxes, supplemented by privilege taxes, police
fines and fees, parking meter collections, etc.
1

National Committee on Municipal Accounting.
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2.

Bond And Interest Retirement Funds

In general the Bond and Interest Retirement Funds will be
divided into three main categories:
1. General Bonds and Interest Retirement Fund
2. School Bonds and Interest Retirement Fund
3. Revenue Bonds and Interest Retirement Fund
When either general or school bonds are issued under our
law, provision must be made for levying an annual tax sufficient
to pay the interest and principal of these bonds as they become
due. A separate accounting should be made of the taxes collected
and payments of bond principal and interest as to general obligation and school bonds.
Revenue bonds are not direct obligations of a municipality,
but must be paid from the particular revenue fund issuing such
bonds and must be treated as a liability of the revenue fund issuing the bonds.
It is desirable for periodic transfers of amounts exactly
sufficient to meet maturing bonds and interest to be made from
the several bond and interest retirement funds into a central
bond and interest fund from which all maturities of the municipality are met. However, the payments may be made direct
from each separate bond and interest retirement fund.
In the event a municipality maintains a true sinking fund
on an actuarial basis the sinking fund accumulations and interest
on the invested funds should be handled in accordance with sound
accounting practice.
3.

School Fund

In Mississippi the Municipal Separate School District may or
may not be coextensive with the limits of the municipality. The
operation of the school district is in the hands of a board of
trustees, who are charged with the responsibility of making the
annual budget and the management of the schools.
After adoption of the school operation and maintenance budget by the municipality, taxes are levied for the benefit of the
Separate School Fund. Expenditures from this fund are made by
the municipality based upon a requisition from a properly des—6—

ignated official of the board of trustees of the school district.
A separate fund should be maintained to reflect the operating
revenue and expenditures of the separate school district.
4.

Utility Funds

A separate fund must be maintained for each utility operated
by the municipality. Each fund should contain a complete set
of accounts so as to reflect the assets, liabilities, reserves and
surplus, revenues and expenditures of the utility fund. Water
works and light plants are the utilities most commonly operated
by municipalities in this state.
In those municipalities which neither levy tax for the support of the utility nor restrict their freedom of operation by entering into restrictive covenants, such as are commonly found in
the indentures under which revenue bonds are issued, the utility
fund is regarded as a subsidiary of the General Fund. If tax is
levied for the benefit of the utility fund, or if restrictive covenants exist, no transfer of the sort described in the final paragraph of section 14 of the law (H.B. 79, Laws of 1950) may be
made.
5. Trust And Agency Funds
A Trust Fund is established to account for assets received
and held by the municipality in the capacity of trustee or custodian.
The most common type of Trust Fund is the Pension Fund.
Separate funds should be provided for each type of Trust or
Agency Fund.
6.

Special Assessment Funds

Special Assessment Funds are established by projects to account for the financing of improvements or services from special
charges levied against the properties or persons benefited.
The accounting for such funds requires the keeping of a
proper record of the amounts assessed and collected from each
property owner.
Special assessments are commonly made for street paving,
curb and gutter, sewers, etc. .

7. Bond Funds
Bond Funds are established to account for the proceeds of
the sale of the bonds and the expenditure of the proceeds of the
bond issue. A separate fund should be provided to account for the
proceeds of each bond issue and care should be exercised to see
that only expenditures authorized in the bond indenture are made
from the particular fund.
The funds have nothing whatever to do with bond retirements and payment of bond interest as such payments are accounted for through the Bond and Interest Retirement Funds or
a sinking fund.
Memorandum Funds
Many municipalities have not previously recorded on their
general books of account the general fixed assets or the outstanding bonds.
The importance of recording fixed assets on the books should
not be overlooked or minimized, for in that manner alone can
proper control be exercised over them.
As will be mentioned later in this manual, each municipality
will be required to keep a proper bond register showing the
pertinent information relative to each bond issue. Many municipalities reflect on their general records the outstanding bonded
indebtedness by funds and by individual issues. The offsets
against such bonded indebtedness are represented by accounts
reflecting the assets available for the payment of the bonds and
the amount to be provided for the retirement of the bonds. Such
accounting on the general records, supported by the bond register,
furnishes a complete record of the bonded indebtedness of the
municipality.
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Chapter II
THE ACCOUNTING RECORDS
The accounts and financial records of the average municipality in Mississippi are maintained in the office of the City Clerk.
Therefore, the discussion of these records will assume this to be
true. The minimum general accounting records needed for a proper system are as follows:
1.
2.
3.
4.
5.

Docket of Claims
Cash Receipts Journal
Warrant Register
General Journal
General Ledger

The above general accounting records will be described and
illustrated in this chapter.
Attached to the inside of the back cover of this manual are
illustrations of a docket of claims, cash receipts journals, and
the warrant registers which meet the legal requirements for
forms of these types. It should be noted that the State Department of Audit is required to "prescribe such forms as may be
necessary to carry out the provisions of this act". Illustrated
forms 1, 2 and 3 are prescribed as the minimum required; forms
2-A, 2-B, and 2-C are acceptable alternative cash journals reflecting fund transactions in more detail; forms 3-A, 3-B, and 3C are
acceptable alternative forms of warrant registers. Further expansion may be necessary because of some local condition, but a
contraction of the books of original entry to the point where
fund transactions are not clearly segregated and where account
designations are omitted will not meet the prescribed standards
for municipal records.
Docket of Claims
The docket of claims should show the name of the claimant
and the date of the claim, its number, description and amount.
When allowed by the council, the amount allowed, the fund from
which paid together with warrant number and date must be
—9—

shown on the docket. Finally, reference should be made to the
minute book and page recording the allowance by the council
of the claims.
Cash Receipts Journal
In the typical Mississippi municipality ad valorem and privilege taxes are collected by the City Tax Collector, fines and fees
are collected by the Police Judge, and income from utilities is
received separately, but revenues from all sources eventually come
into the hands of the Municipal Clerk who issues a Receive Warrant as prescribed by law to the collectors of the several kinds
of revenue.
(See illustrated Receive Warrant Form I) After the Receive
Warrant has been issued by the Clerk, it is carried to the Municipal Depository together with the cash to be deposited and the
bank in turn issues its receipt (Form II) therefor and works the
deposit into the several funds as itemized on the Receive Warrant.
The illustrations of the Receive Warrant (Form I) and the
Municipal Depository's Receipt (Form II) cover only the funds
mentioned in this manual. If the General Fund or other funds are
further subdivided it will, of course, be necessary to expand these
forms.
The cash receipts journal serves as the book of original
entry covering all receipts of the municipality. The prescribed
forms (2 or 2-A, 2-B and 2-C) illustrated on the final sheet of
this manual provide for a distribution by fund and, either by title
of account number, a ready posting reference.
(See Form 2) The total of the receipts entered in the general
fund column, etc. will represent the deposits made in the bank
account of that fund for the month. Accordingly, such total will
be debited to the fund bank account in the general ledger. The
separate amounts appearing in the column will be posted as
credits to the designated revenue accounts in the several funds.
If there are numerous amounts entered in the columns, it would
be advisable to summarize all items having the same account
number and enter the summary totals in the general ledger accounts.
This type of cash receipts journal illustrated as form 2 can
be used by any municipality.
—10—

Warrant Register
All monies disbursed by the municipality should be entered
in the Warrant Register. Please refer to form 3 and alternative
forms 3-A, 3-B, and 3-C on the final page of the manual.
Most municipalities assemble invoices received from vendors
during the month and then, after the invoices have been checked
against statements received at the end of the month, a separate
claim is made for each vendor, and claims are then entered on the
Docket of Claims by the clerk for approval of the board of aldermen or council. After the claims so entered have been approved,
warrants are issued and these warrants are spread on the Warrant
Register.
The illustrated forms referred to in this section are well designed to meet the requirements of a municipality for recording
properly all disbursement warrants.
General Journal
The principal uses of the General Journal (Form III) are for
correcting journal entries, setting up budgetary estimates of revenues and expenditures, etc.
It is optional whether or not a journal voucher is prepared for
each entry made therein, but if a journal voucher is not prepared,
adequate explanation should be made for each entry.
General Ledger
The general ledger is the book of final entry wherein periodically all entries are posted in order to maintain adequate control
over the financial transactions. This ledger should be arranged by
funds so that the financial statements may easily be taken therefrom.
Each fund should be a self-balancing entity and the accounts
within each fund should be arranged in the following order:
1.
2.
3.
4.
5.

Assets
Liabilities
Surplus and Reserves
Revenues
Expenditures
—11—

As each fund will be discussed in the following chapters of
this manual, the chart of accounts for each fund will be presented
therein. Any form of double entry ledger sheet will be suitable.
It is suggested that visible tabs be used—a colored tab to designate the five main classifications of accounts within each fund as
shown above. By the use of these tabs much time can be saved
in posting items to the general ledger.
Subsidiary Records
The discussion so far in this chapter has dealt only with the
general accounting records of a municipality. Some subsidiary
records must be maintained and others should be kept in order
to furnish proper accounting information. The subsidiary records
most commonly in use are as follows:
1. Minute Book
2. Bond and Interest Record
3. Assessment Rolls
4. Customers Ledger for Utilities
5. Privilege Tax Register
6. Property Record
7. Delinquent Tax Record
8. Ordinance Book.
All of the subsidiary records mentioned above are well-known
to those who maintain the accounting records of municipalities
and will not be discussed in detail herein.
As stated heretofore in this chapter, it is the purpose of this
manual to discuss in general terms the accounting records which
have been prescribed for use by Mississippi municipalities. The
use of the exact forms will lead to the establishment of uniform
funds and classification of accounts essential to a presentation
of comparable information which all cities and towns of the State
shall be required to furnish the Legislature through the facilities
of the State Department of Audit.
In conclusion, it is agreed that sincere differences of opinion
will probably arise as to the best method of recording certain
transactions. When those situations are found, the treatment
finally accorded the transaction must be one which will not result
in misinforming those who study and compare the operations of
the municipalities, and the recording must conform to generally
accepted accounting principles.
—12—

Chapter III
GENERAL FUND
Description
The general fund of a municipality is the fund through which
the general services usually furnished by all cities and towns
are financed. Such services as supervision and finance, fire and
police protection, street maintenance, public sanitation and recreation are financed from the resources of the General Fund.
Occasionally a municipality will designate particular revenues as available for a single purpose, and a special fund will be
set up to account for the transactions on such special revenue.
The special purpose fund is designated in the manual as a Special
Revenue Fund. Common examples of special revenue funds are
found in the street maintenance funds, which are financed with
a special ad valorem levy, or airport funds which are financed
from airport rentals and concessions. Since special revenue funds
are generally treated as a subdivision of the general fund, they
are discussed in this chapter of the manual.
General Ledger Accounts
The following chart presents the general fund accounts recommended for the use of municipalities in Mississippi. No municipality will need every account shown in the chart; some municipalities will need accounts not set out in the chart, but the
major classification of assets, liabilities, revenues and expenditures should be observed by every municipality. It will be necessary for each municipality to add to this chart appropriate accounts in which equipment costs are charged. This will vary to
the extent that the municipality has departmentalized its various
activities.
Asset Accounts
Cash on Deposit
Petty Cash Fund
Realty Taxes Receivable
Personalty Taxes Receivable
Tax Land Redemptions and Costs
—13—

Miscellaneous Accounts Receivable
Tax Collector's Settlement Account
Due from Other City Funds
Liability Accounts
Accounts Payable
Taxes Refundable
Property Owners' Deposit Accounts
Due to Other City Funds
Surplus and Reserves
Surplus
Reserve for Losses
Revenue Accounts
Current Realty Taxes
Current Personalty Taxes
Delinquent Realty Taxes
Delinquent Personalty Taxes
Damages and Interest on Ad valorem Taxes
Miscellaneous Fees from Ad valorem Taxes
Privilege Licenses
Building Permits
Plumbing Permits
Electric Permits
Police Fines and Fees
Parking Meter Collections
Miscellaneous Police Department Revenues
Miscellaneous Departmental Revenues—Street Department
Miscellaneous Departmental Revenues—Sanitation Department
Miscellaneous Departmental Revenues—Engineering Department
Miscellaneous Departmental Revenues—Parks
Sale of Cemetery Lots
Miscellaneous Cemetery Revenues
Revenue Transfers—Water Department
Revenue Transfers—Other Funds (Detail)
Sale of Land
Expenditures
Supervision and Finance
Salaries—Mayor and Council
Office Expense
Outside Auditing
Salaries—City Clerk and Assistants
Office Expense—City Clerk
Salaries—Tax Collector and Assistants
Office Expense—Tax Collector
Salaries—Tax Assessor and Assistants
Office Expense—Tax Assessor
Salaries—City Auditor and Assistants
Office Expense—City Auditor's Office
Retainer—City Attorney
— 14—

Protection of Life and Property:
Police Department:
Salaries—Court and Attorney
Salaries—Police
Office Expense—Police
Operation and Maintenance of Automobile Equipment
Uniforms
Other Police Department Supplies
Subsistence of Prisoners and Jail Expense
Fire Department:
Salaries
Operation of Automotive Equipment
Operation of Communication Equipment
Uniforms
Supplies and Expense—Miscellaneous
Care and Maintenance of Public Property:
Salaries—Janitors
Janitor Supplies
Public Building Lights and Fuel
Repair and Maintenance of Public Buildings
Maintenance of Streets and Structures:
Engineering Department General Office—Salaries
Engineering Department General Office—Expense
Operating of Automotive Equipment
Repair and Maintenance of Sewers—Wages
Repair and Maintenance of Sewers—Supplies
Repair and Maintenance of Streets—Wages
Repair and Maintenance of Streets—Supplies
Repair and Maintenance of Sidewalks—Wages
Repair and Maintenance of Sidewalks—Supplies
Other Repair and Maintenance
Public Health and Sanitation:
Health Department:
Salaries
Office Expense
Pest Control
Sanitation:
Street Cleaning Wages
Operation of Automotive Equipment
Garbage Removal Salaries
Other Supplies and Expenses
Instructional and Recreational:
Salaries—Park Attendants
Park Supplies
—15--

Library Salaries
Library Expense
Cemetery Wages
Cemetery Expenses

Special Revenue Fund Ledger Accounts
The functions of special revenue funds vary so widely that
it is recognized here that a single chart of accounts prescribed
for a typical special revenue fund would need great flexibility in
order to be of any value. The funds shall be maintained in the
same manner in which the general fund is maintained: the assets and liabilities are to be separately accounted for, the amount
and source of the fund revenue is to be currently stated at all
times, and the expenditures classified according to function and
kind.
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Chapter IV
Public Utility Fund
A municipal utility should record its operations on the same
basis as a privately owned utility. The records should reflect the
returns for services after providing for operating expenses, interest charges and depreciation. The classification of accounts
submitted herewith represents the minimum of account breakdown. As stated in Chapter I, utility funds are considered as
a part of the General Fund unless such municipal utilities levy
a tax for the support of the utility or have restrictions under
their revenue bond covenants. Transfers may not be made from
municipal utility funds into other funds unless such utility funds
are a part of the general fund.
Classification Of General Ledger Accounts
Water Works and Sewer System
Since most municipalities operate their sewer systems in
connection with their water works, it is intended that the following chart of accounts cover both operations:
Assets:
Land
Buildings, Pumping and Distribution Equipment and Mains
Cash
Petty Cash
Debt Service Funds
Investments
Accounts Receivable
Due from Other Funds
Inventory of Materials and Supplies
Liabilities:
Bonds Payable
Accounts Payable
Due Other Funds
Customer Meter Deposits
Surplus and Reserves:
Surplus
Reserve for Depreciation
—17—

Revenues:
Water Sales—Customers
Customers' forfeited Discounts and Penalties
Fire Service and Hydrant Rental
Turning on and Tapping Fees
Sale of Materials
Sewer Fees
Interest Earned
Rent Received
Profit or Loss on Sale of Assets
Expenses:
Source of Supply—Labor
Source of Supply—Supplies and Expense
Pumping—Labor
Pumping—Power
Pumping—Maintenance
Pumping—Supplies and Expense
Purification—Labor
Purification—Chemicals
Purification—Maintenance
Purification—Supplies and Expense
Transmission Mains—Labor
Transmission Mains—Supplies and Expense and Repairs
Billing Expense—Labor—Meter Reading
Billing Expense—Labor—Cashier
Billing Expense—Billing Supplies and Postage
Sewer System—Labor
Sewer System—Supplies and Expense
Sewerage Disposal Plant—Labor
Sewerage Disposal Plant—Maintenance
Sewerage Disposal Plant—Supplies and Expense
General—Superintendence
General—Office Salaries
General—Office Supplies and Expense
General—Special Services (Legal, Audit, Engineering, etc.)
General—Insurance
General—Bad Debts
General—Depreciation
General—Taxes (or tax equivalents in lieu of taxes)
General—Rent
General—Interest
Appropriation of funds to other funds.
Note—Subsidiary records should be kept on fixed asset accounts, land,
improvements, equipment, etc. A subsidiary ledger must be maintained
on accounts receivable.
—18—

Classification Of General Ledger Accounts
Electric Utility
The accounts presented in the following chart conform to
the general classifications used in the Tennessee Valley Authority. It is recommended that any municipality using these accounts secure the T. V. A. manual.
Assets:
Land
Plant and Equipment
Cash—Operating Funds
Petty Cash
Debt Service Funds
Investments
Accounts Receivable—Customers for Current
Accounts Receivable—Other
Inventory—Supplies and Materials
Due from Other Funds
Liabilities:
Bonds Payable
Accounts Payable
Due Other Funds
Surplus:
Surplus
Reserve for Depreciation
Revenues:
Sales—Current to Customers
Customers forfeited Discounts and Penalties
Merchandising and Jobbing
Rent Earned
Interest Earned
Profit or Loss on Sale of Assets
Expenses:
Purchased Power
Generating Expense—Labor
Generating Expense—Fuel
Generating Expense—Maintenance
Generating Expense—Supplies and Expense
Distribution—Operation
Distribution—Maintenance
Distribution—Miscellaneous
Customer Accounting and Collecting
Sales Promotion Expense
Administrative and General
Taxes or Equivalent
Depreciation
—19—

Interest on Funds
Other Interest
Appropriation to Other Funds.
Note—Subsidiary ledgers are to be kept on land, equipment and accounts receivable.
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Chapter V
BOND AND INTEREST RETIREMENT FUND
Few municipalities in Mississippi maintain true Sinking
Funds for the retirement of bonds and interest, but as a matter of fact levy a tax sufficient each year to retire the bonds
and interest due in that year. For this reason we have designated this fund as a Bond and Interest Retirement rather than
a Sinking Fund.
As a matter of administrative convenience, a central bond
paying fund can be maintained which will receive periodic transfers from the several bond and interest retirement funds described in Chapter I. The transfers into this central bond paying fund should be for the exact amount of maturing bonds and
interest that would be paid by each of the funds were there no
central paying fund in existence. Such procedure greatly simplifies the accounting for all of a municipality's bond and interest
paying transactions.
The usual trust indenture under which revenue bonds are
issued provides for the impounding of receipts and the transfer
to a trustee of amounts pledged for the retirement of the bonds
and interest thereon.
The following chart of accounts is designed for a bond and
interest retirement fund which receives: an ad valorem tax levy
sufficient to retire all general bonds; transfers from the Water
Utility Fund for water fund for bond maturities; transfers from
the School Bond and Interest Retirement Fund to meet the maturing school bonds and interest; and transfers from the Special
Assessment Fund to meet maturing special assessment bonds
and interest:
Assets:
Cash on Deposit
Taxes Receivable—Realty
Taxes Receivable—Personalty
Due from Water Utility Fund
Due from School Bond and Interest Retirement Fund
Due from Special Assessment Fund
Liabilities:
Due to Other Funds
—21—

Surplus and Reserves:
Surplus
Reserve for Losses
Revenue:
Ad valorem Taxes—Realty
Ad valorem Taxes—Personalty
Delinquent Taxes—Realty
Delinquent Taxes—Personalty
Transfer from Water Utility Fund
Transfer from School Bond and Interest Retirement Fund
Transfer from Special Assessment Fund
Expenditures:
General Bonds Paid
General Bonds Interest Paid
Water Utility Bonds Paid
Water Utility Bonds Interest Paid
School Bonds Principal Paid
School Bonds Interest Paid
Special Assessment Bonds Paid
Special Assessment Bonds Interest Paid
Exchange and Paying Fees
Taxes Refunded.
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Chapter VI
SCHOOL FUND
While the administration of school district resources is the
responsibility of the board of trustees of the school district, the
school fund derives the greater part of its resources from municipal levies; and its budget, which it is required to prepare,
must be approved by the municipality. The municipality acts as
fiscal agent for the school district, and in that capacity it should
keep accounts having the same general classification as the accounts of the school district.
The following chart of accounts, expanded to provide accounts reflecting the cost of equipment purchased, in conformity
with budget forms prescribed by the State Department of Audit,
shall be used as far as practicable by both the municipality and
the school districts:
Assets:
Petty Cash
Cash in Bank
Tax Collector's Settlement Account
Loans to Other Funds
Accounts Receivable
Ad valorem Taxes Receivable (By Years)
Temporary Investments
Liabilities:
Accounts Payable
Temporary Loans
Loans from Other Funds
Withholding Taxes
Surplus and Reserves:
Current Surplus
Reserve for Uncollected Taxes
Revenues:
Ad valorem Taxes—Current
Ad valorem Taxes—Delinquent
Homestead Exemptions Paid By State
Interest and Penalties
State Distribution:
Common School Per Capita
Vocational Board

Poll Taxes from County
Appropriations from County
Tuition from County or Districts
Tuition from Pupils
Student Fees
Rents
Income from Endowment Funds
Miscellaneous Revenues
EXPENDITURES:
Administrative and General:
Salary—County Superintendent
Salary—City Superintendent
Salaries—Clerical
Salaries—Others
Office Supplies and Postage
Telephone
Sundry Expenses
Instructional:
Salaries—White Teachers
Salaries—Colored Teachers
Salaries—Library
Supplies—Classroom
Supplies—Library
Supplies—Home Economics
Supplies—Science
Supplies—Band
Supplies—Athletic
Supplies—Other
Sundry Expenses
Operation of School Plant:
Janitors' Wages
Janitors' Supplies
Lights
Water
Fuel
Laundry
Sundry Expenses
Maintenance and Repairs:
Buildings
Equipment
Grounds and Outside Structures
Salaries—Repairmen
Protection of Life and Property:
Insurance
Traffic Control
Sundry Expenses
—24—

Transportation:
Salaries
Contracts
Insurance
Gas, Oil and Truck Repairs
Sundry Expenses
Fixed Charges:
Rent of Buildings

Chapter VII
TRUST AND AGENCY FUNDS
Trust funds are maintained for the purpose of accounting
for the transactions in resources held by the municipality in the
capacity of trustee. Such funds are expendable or nonexpendable, according to the agreements under which the resources
were received. A common example of trust fund is the so-called
Fireman's Disability and Relief Fund. The fund derives part
of its revenue from a tax on insurance premiums, and these
amounts, supplemented by municipal contributions or a participation in the ad valorem tax levy, are used to pay pensions to
retired or disabled firemen and other fire department employees.
Trust funds may be administered by the municipal authority or
some adjunct of the municipality.
The following chart presents accounts recommended for
use in trust funds:
Assets:
Cash on Deposit
Taxes Receivable
Contributions Receivable
Liabilities:
Due To Other Funds
Surplus:
Revenues:
Tax Collections
Contributions
Expenditures:
Pensions
Other Payments To Beneficiaries

The agency fund is used sometimes merely as a means of
accounting for employees' withholding taxes, contractors' forfeit
deposits, etc.
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Chapter VIII
SPECIAL ASSESSMENT FUND
A special assessment fund is one which is set up to account
for taxes levied against privately owned property for the purpose
of paying for improvements which, under our law, are chargeable to the owners of the property. Examples of such improvements are street paving, sidewalks, curb and gutter, sanitary
sewer improvements, etc. The costs of such improvements are
first paid from funds borrowed by the municipality for short
periods. The total cost of the improvements is apportioned
among the property owners on an equitable basis and assessed
to the owner of the property, such assessment being a lien
against the property until the assessment is paid. Bonds, payable over a period of years limited by law, are then sold, the proceeds of the bonds being used to retire the short-term liabilities
incurred to pay the cost of improvements.
The proper time to open the accounts of the special assessment fund is as of the date the special assessments are ordered
assessed by the municipal authority. Special assessment ledgers,
which are in use in Mississippi and which conform to legal requirements, present in detail all assessments made against the
various properties. Each assessment is payable when assessed,
or it may be paid in annual installments if the property owner
pays interest on the deferred installments.
The following chart presents accounts recommended for use
in special assessment funds:
Assets:
Cash in Bank
Assessments Receivable
Investments
Matured Title Property
Liabilities:
Bonds Outstanding
Surplus and Reserves:
Surplus
Reserve for Losses
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Revenues:
Interest Collected on Assessments
Interest Collected in Investments
Profit on Sale of Matured Title Property
Expenditures:
Bond Principal Paid
Bond Interest Paid

Due to the fact that under our law the property owner may
pay all of his assessment at one time while the bonds are sold
so that they mature in equal annual amounts, it frequently happens that a special assessment fund will accumulate a large
sum of cash. The cash must be invested at interest so as to earn
amounts required to pay interest on fund obligations due in later
years.
It is highly improper to transfer cash from a special assessment fund to a sinking fund or bond paying fund and use the
amounts for any purpose other than paying the matured bonds
and interest coupons of the special assessment fund.
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Chapter IX
BOND FUNDS
Bond funds are established to account for the proceeds of
bond issues. A separate bond fund must be maintained for each
separate issue of general bonds sold and the fund itself identified
by appropriate caption, such as, "Park Improvement Bond Fund
of 1949."
Bond funds are of a temporary character, operating only
until the proceeds of the bond issue have been disbursed, and are
most frequently used to finance the construction or purchase of
improvements. Warrants on the bond fund can be issued only
for payment of authorized expenditures provided for in the ordinance under which the bonds were sold. Upon the completion
of the project for which the bond fund was created, the residue
cash, if any, is transferred to some other bond and interest fund
applicable thereto and in the manner provided by law. The cost
of the completed construction is recorded in the Fixed Asset Fund
where other improvements have been recorded; the liability for
the bonds issued is likewise reflected in the Fixed Asset Fund.
No entries are made in the bond fund proper to record bond retirement or fixed asset values.
In the following chart of accounts, the account titles are presumed to be sufficiently indicative of the nature of the transactions to be recorded therein with the exception of the account
"Reserve for Authorized Expenditures." This account is originally credited with the amount of the authorized issue, and all
construction or other costs are charged against the credit on
fiscal closing dates. Therefore, the credit on any closing date
reflected in the account is the amount available for future expenditure. The chart of accounts follows:
Assets:
Cash on Deposit
Bonds Unissued
Construction Costs
Other Expenditures
Liabilities:
Contracts Payable
Reserve for Authorized Expenditures
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Certain temporary construction funds, used to finance special improvements, which borrow money from banks or other
municipal funds, should be accounted for in a similar manner.

Form I
No

$
CITY OF
STATE OF MISSISSIPPI
CITY CLERK'S OFFICE

Receive From

.

the sum of

DOLLARS, on account

General Fund

$

Sinking Fund

$

School Fund

$

Utility Fund

$

Trust and Agency Funds

$

Special Assessment Funds

$

Bond Funds

$

.
.

.

and for so doing this shall be your warrant.
This Receive Warrant Must Be
Presented To City Depository
Immediately After Issuance.

Given under my hand this the
day of

A. D., 19

TO THE CITY DEPOSITORY.

Clerk Board of Aldermen.
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Form II
No.

$
CITY DEPOSITORY'S RECEIPT

Received of

.

of the CITY OF

, in the County of

,

of the State of Mississippi,

DOLLARS

for the credit of funds mentioned below of said City in the undersigned
bank, an authorized depository of the said City:
General Fund

$

Sinking Fund

$

School Fund

$

Utility Fund

$

Trust and Agency Funds

$

Special Assessment Funds

$

Bond Funds

$

as per City Clerk's Pay-in Warrant No.
19
This the

, dated

.
day of

.19

.

No money to be received except
through the Depository. Copy of
this must be sent to the City
Clerk,

By
Cashier.

Depository City of

Form III
CITY OF
GENERAL JOURNAL
Date

Explanation

Posting
Reference
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